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ASSOCIATE CENTRE
APPLICATION FORM
APPLICATION FORM

Prompted by over-subscription to our accredited courses, the aim of this scheme is to provide the public with access to more courses in different regions and give providers international recognition under the IFA umbrella. It also provides a professional body for your graduates, accredited by the Professional Standards Authority (PSA) and recognised by the NHS, to support them as they embark on their career. Much in the same way as we accept Recognition of Prior Learning (RPL) for practitioners to join as an associate member we accept recognised courses as Associate Schools. The IFA offer this additional badge of accreditation to those who already offer a qualification in aromatherapy that meet the National Occupational Standards (NOS) of their country or a Level 3 and above.
Before completing this application, please ensure that you have read the terms and conditions (found at the end of this document). To formally apply you will need to complete this application and provide the relevant evidence. Once completed please send to office@ifaroma.org
	ITEM
	PROFESSIONAL FEES

	Annual Approval Fee
	£150.00 


	Teacher Associate Membership
	£70.00



Once the relevant checks have been made, the applicant will be issued with an invoice for the registration fee above. Once paid the Centre will be sent a confirmation letter, certificate, logo - for promotion and password to access the website. The Centre will then appear on the IFA directory of approved associate course providers. 

Point of contact for application:
	Full Name:
	

	Job Title:
	

	Email:
	

	Telephone:
	


	QUALIFICATION DETAILS

	Course approved by
I.e. ITEC, VTCT, ABC, BABTAC etc.
(Please enclose certificate from awarding body for the Centre not an individual)

	If you do not have prior accreditation in place please supply a copy of your course curriculum

	Do you have any other accreditations or affiliations with any other awarding body(s) or companies? If yes, please name the organisations.

	

	Provide details of any sanctions imposed by other awarding organisations and provide details in the space provided if applicable.
	YES OR N/A


	Has your centre ever been refused by another awarding organisation, if yes please supply details in the space provided. 

	YES OR N/A



	CENTRE DETAILS  

	Centre Name

(This will be printed on certificate)
 
	

	Training Venue Address


	In Colloquial language if outside UK

	

	
	Street


	

	
	City


	

	
	Town/District


	

	
	County/Province


	

	
	Country


	

	
	Postcode


	

	
	Telephone
	

	
	Email


	

	
	Website


	

	Language of Delivery of Course i.e. English

	

	These details provided will be displayed on the IFA website. 




	KEY STAFF 

	Please provide details of those who will fulfil the following roles: 



	Centre owner 


	Full Name


	

	
	Email


	

	(Who has overall responsibility for the centre)


	Principal Tutor(s) 


	Full Name


	

	
	DOB


	

	
	Address
	

	
	Email


	

	
	Telephone


	

	(Who is responsible for quality assurance at the Centre)



	KEY STAFF CREDENTIALS  

	We only require evidence of the credentials of the person who will be overseeing quality assurance/delivering the course. Please provide information for the principal tutor below who will be required to join the IFA as an associate member. 



	TRAINING QUALIFICATIONS

	The principal teachers’ qualifications must be of-equal or higher than the qualification they are teaching (minimum Aromatherapy Diploma level 3).  Please attach certificates. 


	QUALIFICATION TITLE
	AWARDING BODY


	YEAR GRADUATED

	Aromatherapy 

	
	

	Massage

	
	

	Anatomy and Physiology

	
	

	Include any other information you would like to be considered here:



	MEMBERSHIP BODIES

	Please provide details of membership bodies of which the principal tutor is or has been a member of: 



	MEMBERSHIP BODY

	TIME PERIOD

	
	

	
	


	TEACHER QUALIFICATIONS

	Please provide details of the teacher’s teaching qualification and attach certificate. 


	QUALIFICATION TITLE
	AWARDING BODY


	YEAR

	
	
	

	
	
	

	
	
	

	If you do not have a formal tutor’s qualification, please provide evidence of teaching experience in the box below. Applicants will be reviewed on a case-by-case basis. 



The IFA do not require any additional/other operational evidence as this is already quality assured by your original regulator.
      

ASSOCIATE CENTRE TERMS AND CONDITIONS

1. Applications for Associate School approval shall be treated as an offer to enter into an agreement with the IFA but shall not be binding on the IFA. This agreement comes into effect from the commencement date of approval, confirmed in writing by the IFA and is enforceable until the Centre ceases to be approved or is terminated earlier in accordance with these terms.

2. IFA Associate School status does not imply the course you deliver is an IFA level 3 course (which the IFA do not offer) but as a Centre that the IFA acknowledge that on completion their graduates can join the IFA as Associate Members. Any complaints raised regarding associate centres will be referred back to their original regulator.

3. It is compulsory that the IFA Associate School register six (6) Associate Members per year with the IFA, which is £70.00 per calendar year, to maintain their status and to be eligible to extend their accreditation another year. 


4. The Centre must ensure its principal tutor is registered with the IFA as an Associate Member throughout its approval term and thereby bound by the IFA’s Member Terms and Conditions.

5. The Centre must have appropriate insurance in place to cover all aspects of training.

6. The IFA will not register Schools who are connected with, either directly or indirectly, companies/organisations that promote the use of essential oils via ingestion or neat dermal application. The IFA cannot be associated in any way with any company, organisation or technique that advocates the use of essential oils in this way.

7. The Centre will inform the IFA immediately if any details on their application form changes.

8. The Centre will inform the IFA immediately if any sanctions are applied by their regulator and/or recommendations given. 

9. The Centre will ensure that any and all marketing relating to IFA approved status for associate centres is legal, accurate and honest. 


10. The Centre will ensure that the IFA Associate Centre logo is only applied to marketing/web pages relating to the IFA approved course only. 

11. The Centre will ensure that the IFA Associate School Logo and Status is only be applied to the school registered with the IFA. If the Centre operates from different branches you will need to register these different outlets with the IFA separately. 

12. The Centre must make any amendments to promotional material of associate approved status if requested to by the IFA.

13. The Centre must pay any applicable fee(s) and renewal fee(s) thirty (30) days prior to the due date.

14. The Centre’s approved status may be withdrawn if any of these terms and conditions are not met. 

15. Any required approval and renewal fee(s) are non-refundable under any circumstance.

16. The Centre will remove all reference to IFA approved status from all documents and web pages, if the Centre withdraws from approval or does not choose to renew their approved status. 

DECLARATION

I confirm that I have understood and agree to comply by the associate centre terms and conditions. 

I declare that I am authorised to submit this application on behalf of the centre and the information provided is accurate and true to the best of my knowledge at the date of submitting. 

	Applicants Name: 



	

	Position Held:


	

	Applicants Signature:


	

	Email:


	

	Telephone:


	

	Date completed:


	


          PAYMENT
Please debit my account with the following details: 

Card Holder Name ………………………………………………
Debit/Credit Card details: Solo ( Switch ( Visa ( Visa Electron ( MasterCard (
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Card No:      _  _  _  _   _  _  _  _   _  _ _  _   _  _  _  _ 
Expires end    _  _  /_  _      Security Code    _  _  _   (Last three digits)

     We look forward to welcoming you to the IFA and will respond to your application in due course. 










