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1. INTRODUCTION 3|& /5|5
The IFA was established primarily to protect the public through the regulation of
aromatherapists. The IFA is the voluntary regulator for aromatherapy operating
worldwide. We set the standards that practitioners are required to meet continuously in
order to be displayed on the IFA register. All those displayed on the register have, as a
minimum, met the national occupational standards of practice in their work; comply
with the IFA Codes of Practice, Ethics and Conduct; hold a first aid certificate; current
insurance certificate; and undertake continual professional development (CPD) on an
annual basis to remain registered.

A3 IFA EER % T BB FHBIMBE KRB AT . IFA RIS FREELRE
B R B, RIFIRE T AL RN AR, 7 7I7E IFA (RER
AR LER. B LR AL, RS SRR TSR AP RR R
IBSEARYE U IFA MBCE. AT R TR B ARG E A R0 R 4
ERATHEEETE (CPD) , (LTI EA MM .

QIS IFA EE RO 1 I 57 BT IS R ORY A Ak TFA 07 F ke e BRE
BN BRI . FATHIE 1 MLk 0 AR S5 R AH R AR, 4 FIAE IFA BOVEN
WA B, BAoH BRI N, fhATTEDT B iAol TAR 255 & fir & [ X
RIBAME bR HE ;3T TRA IR0l TERERITAT <3 I F A SROES ; AR DR B IE ; IR
FRATREE LR R (CPD) , MM FHA B

2. PURPOSE B/ HIY)
Initial registration only indicates that the aromatherapist has met the standards at that
given point in time. In order to remain on the register, it is important that you undertake
CPD to ensure you remain fit to practice safely and effectively. Commitment to CPD is
the mark of a true professional who is dedicated to improving their services for the
benefit of their clients and the public.

FIR BT RE R B 55 B i R AE AR T IR e e W] AP SR . 2% T AR B R0
it b, EERR, REEST CPD ERIRRESI & HAMMBSE. TS CPD K&
s HIEERA LR, WB SRR, AFFMARERM®.

R R PE X AR B 55 B 167 IAE 45 F IR E I 18] AL AT S it . D 17 4REEBAE L
M b, R, REHEAT CPD LI IRIRBENS 224 HA Roti ol SEions CPD AR 2
FAEFRAM N MRS, FFBU SR AR ST, D% A2 AR KA 2 o

The intention of CPD for aromatherapists, is to improve the quality of their current and
future care, to keep in touch with current practice standards e.g. legislation that may
shape their work and to develop their skills and expertise.

CPD i) H ORI E I BB E iR AR LS B B,  DMERF & B MR
#, BlanA TR MR TRRNLERRE], WAHEE D BRI RN EEN
o

CPD ) H IR 2035 57 1697 I 24 B AR OR SR AL 197 B B4, DLEART & 24 (1 SE B b,
Bl Al REFEMTIRNY AR SLVE 6B, JEAR 4Rt — 20 e e LR REAIERE Ll KR

The purpose of this policy is to define what CPD is, specify what is required of you and
how you can achieve those standards.
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BEBEUGR B R FEM A CPD, R ER TR AT E BT A5 iR,
BRI H 2 S E T CPD, i 58 5 /5 AT B LA S A i 2 R AT 18 LU AR Ve

3. DEFINITION 58/ A 5E

Continuing Professional Development (CPD) is defined as the learning activities
professionals engage in to develop and enhance their abilities throughout their career. It
enables learning to become conscious and proactive, rather than passive and reactive.

FREEEER (CPD) HEZEARERMERSEEETERNRRLEINEE T,
S B9 B BN EE), TWARWEN, A& TEATHM.

FrEEL R (CPD) i E Mk N G 7R3 AN HRA AR i v & R AN v L BE T 27 13 31, Ao
SIS B R PMEANRRAR 30, AR B, RN TR AT

CPD combines different methodologies of learning, such as training workshops, e-
learning programs, conferences and events, best practice techniques and ideas sharing,
all focused for an individual to improve and have effective professional development.

CPD &8 T ARKREE ik, FIaskITiEY . ETEEE, MK
5, SAREHFAIZRENTBETNER, MELTEMAEFHRIAE X
BIHERER,

CPD 455 T ANFIRZE 2Tk, Glanss il ARG . 752 200k, S BOMEAR 25 05 30,
AL 7> F R R SE BB I AR, #R RS e AN B S IR TH A R B %
Ny 3

Engaging in continual professional development ensures that both academic and
practical qualifications do not become out-dated or obsolete; allowing individuals to
continually update their skills.

SIFRERERTHERBNNPEE R AT AR AR T BT 5 S
Bife.

SRS R JE T R AR RO AR A S AN G B TR A AL A3 5 5 i
Biheo

4. SCOPE #i[&E /5[]

CPD applies to the following categories of membership:

CPD &M LA T & B B % 101
CPD & T B R & G BEA% (1531

» ASSOCIATE

R B /25
> FULL
HEHRER/H 5
> PEOT

PEOT & B/PEOT &
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5. CPD POINTS CPD £&4}/%% 7}
You must gain 12 CPD points per year. 8 of these points must specifically relate to
aromatherapy. The remaining 4 points may relate to more general aspects that support
your overall professional development as a practitioner e.g. first aid training.

A RREE 12 {8 CPD 27y, Hh 8 AR WRSFRBIEGH. Hik4 @S2y
AT PABS R FoAth— BT T DASTHR AR R e e B BB R R, Blin: SEIAK.

L AERFIRAT 12 4> CPD 2253, Hirh 8 M IG5 HITEA K. KR 4 D40
A UL B At — R T RASCHF AR I Ml B Eb R e, il 20 k.

You must complete a range of activities. No more than 3 points will be allocated to a
single activity.

BB SR — RARRNEE. — SR aaIE 3 245,
YA S R — R SIRFITER) . — TSR S S 3 25

NB. Dependent on the nature of some activities, what you consider as one activity may
also qualify under another activity. For example if you have written a book in the field
you would be awarded the maximum of 3 points, however this may also qualify under
the activity of research etc.

NB. RBFLFHHEE, K5 R2EN—TREEHA W R REMEB R,
Blan, MREER T —ARRITERES, BRRZER 3 £, HEHRTRFEH

NB. RIEILLGES MV, L5 ES 51— I0E 0 AT Al fE 5 & AR S 2614
Bln, REHE T —ARR T35 EITED, BRRZ AT 3 2270, B WA e rF S s
5%

It is your responsibility to complete the CPD log form enclosed, which enables the IFA to
determine if your activities meet the required amount of points.

A BAEHRBEM G CPD H3b%, DU IFA REBHIEBREF &N RENSS,
AT AT HUS HIGG CPD HI %, DUE IFA Yt (SR BN 35 6T B 22 45

6. HOURS R/ I %5

As a general rule, 1 CPD point is awarded per (1) hour. However as explained in the
paragraph above, if you attend a 6 hour workshop for example, the maximum amount of
points you will be awarded for this activity is 3. Points cannot be carried forward to the
following registration year.

fER— R, & (1) DMEREHRT 18 CPD &) HE, W ERFR, mRES
6 NRHITARSS, EHRERILIEEIRRK 3 E2. TR0 ARER 2T —EEm
Fhro

(R, 5 (1) MES 24T 14 CPD %4, (B2, f1 LRTA, WIS 6

NI AR, BORPAG RS s 3 7. 22 AR 2T — NEMEE
fir o
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7. WHAT CONSTITUTES CPD? CPD £ B E#H? / CPD & HH 44 ?

CPD has to be relevant to your work as an aromatherapist. This includes such activities
as:

CPD W ZHERIEAE R T B IR I LM . B RIE FEE:

CPD Wi 5HAE Jy 75 167 I TAEAR G, X EHEL R iE3)

a) Attending or holding seminars, workshops, courses, webinars, events,
conferences, regional meetings. More specifically, this can include:

SIEERFTE & TR0, SR, SRt g, B8, gRNERETR. EA
B, BT DAEIE.

SNSRI 2. TAEY . BREE. MR 2. 53), S BOMIX iR, AR
PR, X AT AL

o Attending aromatherapy related courses
2T EFIER BRI, 200557 &7 LA R

o Attending complementary medicine courses
SIMBABERE, St R EARE

o Attending legislation courses
SINEBIERE . SRR

o Attending business or marketing courses
SINFSREB SRR SN s E 8 IR

o Attending health and safety courses
2R ZERE; SN2 2R s

o Attending first aid training
2B, SnaRdE

o Attending data protection courses
2INREEANERRRBRIE, SRR AR IR R

o Attending an IFA regional group meeting
270 IFA HE/NME &R 200 IFA HUX/ M2

o Attending conferences/events which relate to the subject

SMEFEHBAER/BE; S5 2K/ 53

b) Voluntary work in hospices, hospitals, or care homes or participation in [FA
professional activities e.g. exhibitions, charity events

FEWART, BheEE b T B T/ER2 00 IFA MERES), FlnRE.

FEWCE BT, B e B BE e dEAT (K B I8 LAR B N TFA 15 vissh, flinfe b, #38
5]

c) Self-study by completing or authoring reflective journals, books, book reviews,
research, published articles.

BB REA R R BT B B TR, RERERRRETE
2,

o

& o

B I 58 R S SO PR BVE. BT, BURER SCERIE T B

o

4k
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d) Reading relevant professional journals

R REUAE B O SR ;DA BAR SR T YT

e) Participation in research projects strictly related to the field

SHPEREFEVRBRBTRIRE ; 25 RG0S DI S K L0 H

f) Teaching aromatherapy qualifications

HIRTERERRRE, JRT T IETH IR

g) Serving as an [FA board or committee member

B IFA EEERZEGRE; L IFA EHSHEZ AR

h) Serving as an IFA regional representative

AL IFA KB AR, BT IFA g AR

i) Running a regional group

BEEMERE, Zia MR

j) Peer supervision - This is when you meet with other aromatherapists to discuss
and learn from one another’s experiences to inform your own work. Please note
this should not to be confused with attendance at regional group meetings, which
are not personally orientated.

FIfEE - EREREEMGEGRMEHEE, —RaRAKEEE KRk
K&, DAZERECHRINT . HEE, ENERSMME /MRS,
M5 /NAE B AR CAIE A BEALAE R B B o

FIFERE - KRB R ALY F i r M 2 I, — R RIS 7 5] K S R Y
2o, U 2R E S H AT LAR. §ER, XAN 5 S Mb XN 2 BHRE, X
N2 WA A N BN A

k) Serving as a supervision mentor/shadowing a mentor

PR B AT/ R B R AL 3T/ B S

Please not this list is not exhaustive.
R, WIIRW I SMER A BB
TR, WA R IR RS A S A O

8. IDENTIFYING AREAS YOU REQUIRE DEVELOPMENT
MEEETRERRIOEI, #e &R M9

We recommend that you refer to your reflective practice journals in determining the
focus areas of your development.

BRMEREARE BERRIERR, 7258 R B HEBHES.
FATEBIEAE P E L R R AU, W] 225 15 ) S B Se B H A8
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Reflective practice is the term used to describe a way of studying and recording your
own experiences to improve the way you work and then putting that knowledge into
practice. The act of reflection is a great way to increase confidence and become a more
proactive and qualified professional. You can find a Reflective Practice Journal template
in the member’s area.

OB B B E RIREBRMIREE NS E CRRE, UREILETR, REH
BB E R . KRBT AR OV R A BRI AR EEA LTS
%. BT REERD REEFHHTHRAESE.

S ) S B 2k ) e fnd i R iR 2 ST AE S 5 A, P TAETT 2, SREHIX
SERIRATTE S S BT YR Y 9 A5 O I O SEARR E B A5 4% Ll N LI 5V
T DAE 2 R X B S B S HAS A RE (Ve A

9. EVIDENCE &85 3¢ /iE i S

Evidence can be submitted in the form of:

] IRAZHTER
AR

certification FE =/ 75 &

written confirmation from the provider 3£ BB RS /S AL 11 H R
signed attendance form #RZE K HIFEFRAG /2258 1) HE R

copy of written material HRERKIBIA/ BEENIEIA

YV VYV

When providing evidence please do not post original certificates or any other evidence
that may needs to be returned to you. The IFA will not accept responsibility for items
that are lost or damaged in the post. We recommend, therefore, that you send
photocopies.

REtEER, HOBEHE RS R TERERER A FEMETE. HRERES
M ERBIRBHYIG, FASAABEMEE. Fit, RMEREZEEEEE.

St FEUERT, 20 M AF ik 5 A 5n] B 75 2R 0] 2 A AT AR AR IE . 6 T-7E 1S3 A
] 5 R BRI (00 i, TFA KA RSEAE M 534, DRI, AT UG RIE R ETEIA

10. MONITORING Bi%2/ 52
To renew IFA membership you must confirm that you have met the IFA’s CPD
requirements and will provide evidence upon request. You are not required to send the
CPD record log and relevant evidence with your renewal of membership application, as
we undertake spot checks throughout the year. This is done through random selection.

BT IFA & BB, BUERRECIESD IFA B CPD B3R, WikeimERERE
RABH. ARBRMEELERITHE, NUEETASESHEREE CPD KT
% H SRR B B B S0 . AP S LB AT REAE R AT .

TS IFA 2 BB, b A 8 CIA$) IFA () CPD 2R, JRIG 2 ZORIN BE IR AL

ERISCHE. PR SAEEAT S, RIS/ e S 2 g &% CPD Ktk H
SAARSUEII S BATRE 2% Lt AT R L &
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11. INSPECTION &8/ #6&
You must ensure you keep your CPD records up to date and all supporting evidence for
inspection when requested. A CPD record log can be found on page 6.

HRAJETERBEE TR R IR AL R BT CPD 8RNI FT A B 3 k. WIS 6
B L33 CPD T8 HEt A .

T ZBUR DR BEAE 1 SR IN SR AL P 2L 00T 1K) CPD XM T A SCREIIE I ST AIFESS 6
71 _E3R#) CPD 3% HEREA

12. RANDOM SAMPLING FEfhhige/ ML ik

a) The IFA randomly sample 20% of its registrants CPD evidence annually.
IFA fEE R RSIER 2006 HYRETHE R4@ft CPD 384 -
IFA BEFEREHLAIE 20 % (OTEM & BRI CPD IEHE -

b) This typically takes place between June and August.
BEEANAR/HZE -
HEAEN HA\H Z 6

¢) The methodology the Membership Committee adopt to randomly select registrants
is as follows:

g REHEZRERANERERET e _/RYJ77ANT ¢
= PVE R B2 R MBI LI R M 2 AT a0 T

I.  An excel sheet of registrant’s unique membership numbers will be exported
from the database.

T BRI B H— TR excel BEHEr RERITE
W DR R rp 3t — 5K excel VEM 2 ASS R,

II.  Selecting a starting point, an appointed member of the Membership
Committee will close their eyes and point randomly onto the page.

HRE—(ELER - FREHEZSENEERE B E IR EEE -
WM, = RE R 2 W8 E R BERLES R U

III. ~ Whichever number their finger is touching is the number they start from.
R FIEEENS—ER RS -
MABATT B FHRIE E B2 — MU IR
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[V.  Dependent on the number of registrants to be sampled and dependent on
registrants’ overall numbers of that year, the appointed person will divide
the overall number of registrants by 5 (20%).

REBEMENG ENBEDZEEME BEE - EEABKRHERE
BERLL 5 (209%)

FRE Bk 12 AR DLAOZ M & A e g, e NS e
BERLL S5 (20%)

V.  Eachregistrant (divisible by 5 for example every 10t registrant) will then be
selected from the starting point.

RBRIEGERRFEGMEEME R (F1A - 2 10 EERERE5)
WJE R N REFERENEM S 0 (B, & 10 2 REREL5)

VI.  These will be highlighted and requested to provide evidence by the
Registrar.

B B B R AL -
X2 GO R IR IR

VII.  The Registrar will inform registrants who have been selected to be sampled
by email and provide a specified timeframe in which to provide the evidence
(typically one month).

G EHA T AR ERE TG BN AR g B R e
R CBER—ER)

= J\J\}\JﬁLLEE%EHMﬁF RN CLE P A 2 PR AR A IR 3 30
R CGEFE DD

d) Once aregistrants CPD log and evidence has been received this will be
acknowledged by the Registrar.

—HE & 859 CPD Het g R - R AT NG T ISR -

— B2 G CPD H B FNIEYE, 2 B3 7 5t AT LA .

\]u

e) Ifthe Registrar identifies that a registrant hasn’t provided evidence in full e.g.
certificates or incomplete log sheet it will be referred back to the registrant before
being referred to the Membership committee.

WREG EHN AT NEE G ERZHTZENER @ PIUEERA BV HER © FE
GG REHZR G Rt E RS R IRAE IR -

e %ﬁﬁﬁkzzw%%lﬁlé mUﬁzET,\ﬁxﬁlE’Jﬁfﬁzo
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f) Once submitted to the Membership Committee they will, amongst its number,
allocate persons to review completed CPD logs, which include:

—HEXGGREHZAE » M EFIARFEZRAT CPD HEE - HhafE

—HRTZH S RERR RS, AT T I RS AR CPD HE, Hrph s

» Inspecting certificates/evidence
FBEZE/EE > AL/

» Requesting further information or additional evidence if
necessary

DR EOR R AUE — PR SR
BN BOR SR At — P 45 B R FE IR
» Tally and input total of CPD points awarded

ST ELfIE AR CPD 488/ 1T 5 AR A [ CPD B9y 2 4k

13.OUTCOME &3 /4%

a) The Membership Committee will communicate to the Registrar, which
registrants CPD’s are acceptable or if not acceptable the reasons why.

TREHZAEGR G /TR AEE - HLE RAY CPD BH#2ZHY » SEW
RAREREZ  AIRMERA -

SOVEHZR RN RS AALIE, W2 1 CPD /& nl 25210, B 4n
ANREREZ NUE1TJEIQ

b) The Registrar will communicate this to the registrant within six (6) weeks of
receipt of their log, to allow the necessary time for the Membership Committee
to meet and evaluate submissions.

T EMER AR EREIHEEERN (6) FRNREEREET R - DMEFREES
BEH AR EFEERRMEER

RIS ARAERBIHEEN (6) ARSI REES G, DM g HE
ﬁ%ﬁ&%ﬁ’]ﬁﬂﬁﬂﬁ%%mﬂﬁ%ﬁﬂo

c) Successful submissions will be informed and thanked for their participation.

PRI HTE SR A » MR FIHy S8 -

10
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FRIIFEAZ WIS B R, M S 5 .

d) Unsuccessful submissions will be informed detailing the reasons for refusal and
provided a timescale to comply. This will be recorded on their file and reminder
email sent seven (7) days before the deadline.

T ETHHIRR AR 5 RN R AR BAE BRI RN - WRHEHRACHIRRAFRFY - B8
SCERAEAMIEIRE S - WAERUE FIARTE (7) REXETE(HZE -

AR PR ARG KNI VEH U TR ZE A SR ], IR AN B TRI PR Al o 3XHKF
RAEMATR SO, REEUE HIRT-E (7)) RAGEH T IR 5REE .

e) Atany time, the Membership Committee may provide advice to the registrant
regarding their CPD activities for the following year.

IEp

= EHZ S v DR R SIRECAR T —4 CPD JEEIHVESR -

N
o
i

B Gy oo n] DAREIN M2 PR AT 5% —4F CPD il il

14. UNABLE TO MEET REQUIREMENTS? KR &R ER?/ RRESF & L BoR?
Failure to supply the CPD log/lack of evidence/insufficient hours dedicated to meet the
required amount of points, does not necessarily mean that you will be removed from the
IFA register. In these circumstances:

IR RESRAE CPD H a8/ SR Z R B SUA/ AN R UM R TR 22 MR B, WA —E R ER
HPAE IFA FYRE AP bIRR . ZEE BT

IR RESRAE CPD H A5/ Sk Z AL B SCAF/AS R LU /2 T 5 22 73 IO KL, IR A — @ BIRE TG
RN TFA BOTEA R . FEIXEERE LR

» You must provide a reason as to why this occurred for consideration and bring
this to the attention of the I[FA when you come to renew.

T RRER— B - BRI EE SRR R NI RE RIS R - WAL
gy IFA 5791 -

I IRERRAL— AN EE 1, H i B A ORI ) L R RN BE TR N B 25 8, FRAEfs 48
2> ) TFA B .

» The IFA will consider any mitigating factors.

IFA R EHESBHTARRR - FEEH -
IFA eSS EFTARERE - BB -

» Typically, the IFA will allow reasonable opportunity for you to meet the
requirements within a set time frame. In exceptional circumstances the [FA may,

11
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for example ask you to complete 24 hours of CPD in the following registration
year.

EEEREBRT, IFA BAFEEReENHERNEAENETLREE
Ko MAERREBER T, IFA WG EREAE T — AR MEREFEERK 24 /D
F¢HJ CPD.

FEEHIFILT » IFA K st e e R HE N A S A E Xt e 2
Ko MAERFRIFI T » IFA AIRE G ZOREHE T — (BRI TR 258 R 24 /NEE
iy CPD -

>
Exceptional circumstances may include:

TR BB DRI RE AR/ R PR DL R e 4

Pregnancy 8%/ f 4

lllness resulting in incapacity to work YR &SI E T/E/ Kk S ELE LE
Family bereavement ¥& /5%

Other exceptional circumstances may also be considered

B DA R AR B I/t T DA% R HL AR A 15 DL

YV VY

At all times, the appropriate evidence must be provided

FEAEARIRHEER AR L B AR/ (AT (T HRf Mo A0 6 2002 (10 4 O i

» Ifyou do not meet the requirements within the specified time frame your
registration will automatically lapse until such time that you are able to meet the
requirements again. In this case membership would be terminated by ‘default’
not under the disciplinary procedure.

SRR BEAERLE RS I U R B3R, BRI REEi BBIR, EERER
BoameER/IE. FEEBRT, FRNERMEE [REBIT] L,
T 48 R AEAC R T o

AR SRR RELE RIE HOR 18] A AL BoR, SR SR BBk, B RE
PR R RO IE . AERXAMEOL T, = RIBAR N [RAEAT ] L,
([0 A s

» False declarations that you have met the requirements, knowing that you
haven'’t, your details will be removed from the public register and your
membership may not be renewed the following year. See the ‘False Declarations’
process outlined in the Disciplinary and Sanctions Policy.

IERBERF S EREENEREYN, R EEERFAEBMASEERA
BBk, MENTRERRATRET FEHE. F20 (CENHEK
R) TRy “EEE B

WIEARIERIFT & EOREAE LA Y], A EE R TEAE SN AIEM 4
AR ER, SRS BB EBATREE T —F8ia. WS (LR R
) R R FE

12
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» The IFA’s decision is final.
IFA [REF B ALHIT R ERE -
IFA TR BE Fe &R E AL -

© International Federation of Aromatherapists
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CPD RECORD LOG CPD it$%H38/ CPD idxHZE

NAME MEMBERSHIP NO
HY /[ HL R/ 2R 5

DATE  TYPE OF ACTIVITY WHAT I LEARNED FROM THIS EVIDENCETYPE HOURS  POINTS (IFA Use)
BR/BM  SEER/EERE ACTIVITY 74 B R/ R/ 2 (IFAIRR)

GRS E TR/ NG 2 TR TUE B AR5 i $¢ F47 (IFA 15)

TOTAL 484)/ 5.4}
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