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 International Federation of Aromatherapists

LAY MEMBER TRUSTEE APPLICATION FORM
Please submit a short curriculum vitae (2 page max) together with this application form. Please note that this is in addition to the information given on the application form, not in substitution for it. Once completed please send to office@ifaroma.org or post to 146 South Ealing Road, Ealing, London, W5 4QJ. 
Personal details

	Surname
	
	DOB
	


	Other names
	
	Landline
	


	Address
	
	Mobile
	

	
	
	
	

	
	
	Email


	

	
	
	
	


Nationality                                                                                        Occupation
Do you have any previous Volunteer/Trustee experience?  

Yes   FORMCHECKBOX 
            No  FORMCHECKBOX 
    (please check appropriate box)

If yes, please give details

I understand and am able and willing to commit the necessary time, preparation and effort to the proper discharge of the responsibilities of a trustee.   FORMCHECKBOX 
     

Please tell us how you fulfill the criteria

In each section below, please give a brief outline of how your skills, knowledge and experience fit the job criteria of which you are applying. Please give demonstrable examples wherever possible to support your application. 





Suitability
Are there any facts, activities or connections which you feel might be raised in future about your suitability to hold the position of an IFA trustee, which may present a conflict of interest?  These may include issues such as personal relationships, trading partnerships, publications in the complementary field, employment, teaching activities, business interests or membership of organisations or other circumstances. 
	CONFLICTED AREA
	NATURE OF CONFLICT

	
	

	
	

	
	

	
	

	
	

	
	

	
	


References
Please give the name and address of two referees who can comment on your suitability for this role.  Please note references from relatives are not acceptable.   

	Name
	
	
	Name
	


	Position
	
	
	Position
	


	Organisation
	
	
	Organisation
	


	Address
	
	
	Address
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Telephone
	
	
	Telephone
	


	Email
	
	
	Email
	


Interviews will be held at our Head office 146 South Ealing Road, Ealing, London, W5 4QJ. 

DECLARATION
I confirm that the details given in this form are correct and understand that any false declaration may result in my removal from the board of trustees as outlined in the Federations’ Articles of Association. 

· I am aged 18 years or over at the date of appointment/election.
· I do not have an unspent conviction relating to any offence involving deception or dishonesty. 

· I am not an undischarged bankrupt.
· I am not subject to a disqualification order under the Company Directors Disqualification Act 1988 

· I have not been removed from the office of charity trustee or trustee for a charity by an Order made by the Charity Commissions or the High Court on the grounds of any misconduct or mismanagement. 

· I have read the Charity Commission booklet CC3: The Essential Trustee and am not disqualified by the Charities Act 1993 (section 72) from acting as a trustee.
· I am not disqualified under the Protection of Vulnerable Adults List
· I undertake to fulfill my responsibilities and duties as a trustee of the IFA in good faith and in accordance with the law and within the IFA’s Articles of Association.
· I do not have any financial interests in conflict with those of the IFA (either in person or through family or business connections) except those that I have formally notified in my conflict of interest statement. I will specifically notify any such interest at any meeting where trustees are required to make a decision which affects my personal interests, and I will absent myself entirely from any decision on the matter and not vote on it.
· I hereby explicitly consent to the IFA holding my personal details within a manual or electronic filing system in relation to the Data Protection Act 1998 

Signature   






Date              /              / 


















Summarise why you want to be a trustee and how you feel you could contribute to the trustees’ work for the federation? Please limit your response to 300 words.











Knowledge and Experience                          


A clear understanding of the role of a trustee and the willingness and the commitment to devote the necessary time, preparation and effort to the proper discharge of the responsibilities of a trustee


Experience of operating in a senior role


Broad knowledge of social, charitable, management and governance issues


Please limit your response to 250 words.











Abilities and skills 


A strategic thinker


A sharp mind and good judgment


Effective communicator: clear, concise and able to adapt to the needs of the audience


Proactive, willing to offer constructive challenge and support judgments 


A team player, respecting different views and able to work within a team 


Able to build strong relationships and champion the federation.


Please limit your response to 300 words.









































Personal Qualities (Essential)


Support for the aims and values of the International Federation of Aromatherapist.


A commitment to inclusion and diversity


Good listener, open to others’ views and welcomes feedback on own contribution.


Please limit your response to 250 words.
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