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Prospectus
Aromatherapy Diploma Teacher Training and Assessing Course
The IFA Aromatherapy Diploma Teacher, Training and Assessing Award is suitable for those who 
intend to become an IFA Aromatherapy Diploma teacher and register as or at an IFA approved 
centre. The course is delivered interactively with ‘role playing’ and various exercises to help you 
produce teaching material and lessons and will:
 
• Enable learners to create optimum learning environments in which aromatherapy students  
 can learn more effectively
• Enable learners to design courses taking into account: learning styles, needs of the learners,  
 Meier’s 4 Phases model
• Enable learners to deliver teaching and learning taking into account the teaching process
• Enable learners to describe Kolb’s Learning Cycle, Mumford and Honey’s variation, VAKOG and  
 Multiple Intelligences and explain how this can be applied during training
• Enable learners to produce appropriate resources that enhances the learner’s experience 
• Enable learners to describe teaching and learning ideas that can be put to immediate use in the  
 delivery of the IFA Aromatherapy Diploma
•	 Enable	learners	to	reflect	on	their	own	previous/current	levels	of	experience,	practice	and		
 skills, and areas for development, set achievable goals by developing an individual   
 development plan related to teaching
• Enable learners to identify principles of learning, teaching, assessment and evaluation
• Enable learners to demonstrate effective communication and inter-personal skills
• Enable learners to obtain an increased awareness of their professional role
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Course Structure
The	course	is	delivered	over	five	day	with	coursework	assignments.	Each	day	is	structured	as	
follows:

Day 1
• Welcome and course overview
• Introductions and ground rules
• Managing the state of the learner
• Room layout
• Impromptu talks
• Learning styles
• Coursework assignment

Day 2
• Walks and thoughts
• Questions and review
• The meaning of learning
• The tutor
• The teaching process
• Course design 1
• Impromptu talks
• Course design 2
• Coursework assignment
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Day 3
• Walks and thoughts
• Questions and review
• Planned micro-teaching
• Teaching and learning methods
•	 PowerPoint	and	flipcharts
• Diversity
• Transfer of learning
• Coursework assignment 

Day 4
• Walks and thoughts
• Questions and review
• Impromptu talks
• Giving feedback
• Group dynamics
• Assessments
•	 Micro-teaching	preparation/teaching
• Coursework assignment 

Day 5
• Walks and thoughts
• Questions and review
• Micro-teaching and feedback
• Individual development plan
• Coursework assignments and goodbye

Assessment Assignments
In order to be awarded the Teaching Training and Assessment Award, learners must successfully 
complete all the compulsory assignments and have a 100% attendance record. Assignments 
are reviewed by an IFA Quality Assurance Assessor. Assignments comprise of a range of micro 
teaching tasks and written assignments which will form part of your teaching notes and 
demonstrate the learners understanding. Assignments verify the learners:

Part 1: Learning styles
Part 2: Understanding of the roles, responsibilities, boundaries and ground rules
Part 3: Schemes of work
Part 4: Lesson plans
Part 5: Teaching and learning methods
Part 6: Assessments Methods
Part 7: Micro-teaching
Part 8: Resources and Class Handouts
Part 9: Understanding of current legislation

All	learners	will	also	provide	a	reflective	practice	journal	and	development	plan	which	can	be	
built upon and referred to throughout your career in teaching. 

Course Results
Learners have up to three (3) months from the date of the course to complete and submit all 
assignments	to	the	IFA	head	Office.	Please	note	a	late	payment	fee	will	be	incurred	(£50.00)	if	
incomplete or received after this date to cover the costs of the IFA Quality Assurance Assessors 
return	visit	to	the	IFA	head	Office.	The	same	fee	applies	to	all	coursework	which	does	not	meet	
the required standard and ‘referred’ back to the learner for resubmission. 

When you pass all the assignments you will be awarded the IFA’s Teaching Training and 
Assessment	Certificate	and	provided	an	application	form	to	apply	as	an	IFA	teacher.	Grades	are	
either pass or refer.

If you fail any part of the course, you will be given the opportunity to redo your work.
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Help and Support
The International Federation of Aromatherapists (IFA) have created the manual from which 
the course is taught and set the qualifying requirements to ensure graduates are competent, 
knowledgeable	and	above	all	confident	when	delivering	an	IFA	Qualification.	

The IFA’s Teacher Training and Assessment Course is only delivered by IFA registered Quality 
Assurance Assessors. To undertake this course please register your interest on the IFA website, 
which the IFA will take into consideration when scheduling group sizes and dates. 

Please	note	all	participants	must	first	be	eligible	for	membership	and	register	accordingly	to	gain	
access to this advanced course. All members also receive the Aromatherapy Times magazine, 
registered with the British Library, keeping you abreast of all the very latest developments within 
the	field.


